The following is the list of form fields that should be used for posting leads.  Unless specified, all fields are text fields.
	Data Element
	Field Name
	Description

	Vendor Code
	vendorCode

	Vendor code – will be provided by Herzing [REQUIRED]

	Campus Code
	campusCode

	Campus code = ONLINE

	Title
	title
	Title
· 5 = Doctor
· 3 = Miss
· 1 = Mr.
· 2 = Mrs.
· 4 = Ms.

	First Name
	firstName

	First name for the lead [REQUIRED]

	Middle Name
	middleName

	Middle name for the lead 

	Last Name
	lastName

	Last name for the lead [REQUIRED]

	Suffix
	suffix
	Suffix
· 1 = Junior
· 2 = Senior

	Gender
	gender
	Gender 
· 5 = Female
· 6 = Male
· 7 = Not specified

	Email Address
	email
	Email address for lead 
	[REQUIRED – Email Address, Home Phone, Work Phone, or Other Phone]


	Home Phone
	homePhone

	Home phone number for lead 2
	

	Work Phone
	workPhone

	Work phone number for lead 2
	

	Work Phone Extension
	workPhoneExtension

	Work phone number extension for lead
	

	Other Phone
	otherPhone

	Optional field for phone number 2
	

	Street Address
	streetAddress

	Street address

	City
	city
	City

	State
	state
	State
See below for accepted states
[bookmark: _GoBack]

	Zip
	zip
	Postal Code / Zip

	Country
	country
	Country 1 (refer to the form XML for the complete list)

	Graduation Year
	graduationYear

	2013 and before

	Previous Education
	previousEducation

	Previous education (optional)
· 5 = Associate Degree
· 6 = Bachelor Degree
· 7 = College Diploma
· 2 = GED/HSED
· 10 = Graduate
· 1 = High School
· 9 = Home Schooled
· 3 = Some College/CEGEP
NOTE: REQUIRED for the ONLINE MSNNE and MSNNM programs. The potential inquiring student must only be given the options of Bachelor’s Degree or Graduate because a Bachelor of Science in Nursing is required to enroll in these programs.

	Program Code
	program
	Program of interest – See below
If possible, we would like to avoid having all of our programs in one drop-down list. What we would rather have is an initial selection of our five sectors: Healthcare, Business, Technology, Public Safety, and Design. Once a student selects their main interest from here, then a list of programs specific to that sector would be available.

	Best Time to Contact
	bestTimeToContact

	Best time to contact

	Comments
	comments
	Comments

	Opt-In
	optin
	Opt-In for if the lead wants to receive information on news and events from Herzing. This field is for the statement “Please keep me informed of Herzing University news and events”. A “yes” is not required for lead submission, and neither “yes” nor “no” should be set as the default value. [REQUIRED]

	Bio/Chemistry Course
	prevbiochemcourse
	Question as to whether or not the lead has taken a previous biology or chemistry course.  Limited usage – will be specified in contract.

	Licensed RN
	licensedrn
	Question as to whether or not the lead is a Licensed RN. REQUIRED for the ONLINE MSNNE and MSNNM programs. The student inquiry must have an active RN License to enroll in these programs. Please send a value of ‘y’ for Yes and ‘n’ for No.  If you send anything else or a blank string it will be marked in our system as ‘Not Provided’.  

	Vendor Lead ID
	vendorleadid
	Unique identifier provided by the lead vendor to be used for tracking, reporting, and reconciliation.

	Vendor Affiliate ID
	vendoraffiliateid
	Unique identifier provided by the lead vendor to be used for tracking and reporting on affiliates.


1. Refer to the section titled “Retrieving Form Fields and Values” for more information.
2. The phone number must be 10 digits. It can contain other characters (dash, period, parentheses), but must be a 10 digit number.  The phone number can optionally be preceded by a “1”, but normally you should start with the area code.
[bookmark: _Toc276476584]Creative

Use copy and images from our web site www.herzing.edu as needed. After you have completed the copy, it is very important that we approve the final content before it is published on any of your properties. Please forward the copy for revision and approval to the appropriate contact person noted in the accompanying email. In that email, you should have also received our logo for your use; if you would like a logo in a different size or format, please let us know.
Per NCA regulations, our accreditation requirements are as follows:
1. Under no circumstances should a vender site with web page(s) devoted to Herzing University be without this statement appearing in the listing:

Herzing University is accredited by The Higher Learning Commission and is a member of the North Central Association. The Higher Learning Commission can be contacted at 800.621.7440 or 230 South LaSalle Street, Suite 7-500, Chicago, IL 60604-1413.

1. If the word ‘accredited’ is used in a sentence, heading, or otherwise shown on a web page, it must be asterisked and the statement above must appear and print out on that same page.  

1. It is imperative that every page that mentions a program at Herzing includes the following sentence and link to be in compliance with federal law:   
For more information about Herzing University graduation rates, the median debt of students who completed the program, and other important information, please visit http://www.herzing.edu/student-data.html.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Below are the only states where we accept leads for our online programs 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Region 1
	Region 2
	Region 3
	Region 4
	Region 5
	

	WI
	GA
	OH
	FL
	AL
	TX
	LA
	IL
	MI
	NC
	PA
	MN
	VA
	SC
	MS
	CA
	TN
	IN
	MO
	AZ
	CO
	KY
	NY
	VT
	CT
	DE
	ID
	KS
	IA
	WA
	MD
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Region 1 (Highest priority for marketing): 
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	Georgia
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	Louisiana
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	California (recognizing marketing spend challenges; volume/conversion – pro’s and con’s)
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Region 4:
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	Kentucky
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	New York (recognizing marketing spend challenges; volume/conversion – pro’s and con’s)
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Region 5:
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	Note: We wouldn’t want an emphasis in Nebraska, unless we made a change in our location programs/presence, to then reevaluate if that occurred.  

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


PROGRAMS OFFERED
	Business
	Degree
	Code

	Diploma in Bookkeeping and Payroll Accounting
	Diploma
	DBPA

	AS in Business Management
	Associates
	ASBM

	
	
	

	
	
	

	Health Care
	
	

	Diploma in Insurance Billing & Coding Specialist
	Diploma
	DIBCS

	Diploma in Medical Assisting Services
	Diploma
	DMAS

	AS in Health Information Management
	Associates
	ASHIM

	AS in Insurance Billing & Coding Specialist
	Associates
	ASIBCS

	AS in Medical Assisting Services
	Associates
	ASMAS

	AS in Healthcare Management
	Associates
	ASHCM

	BS in Health Information Management
	Bachelors
	BSHIM

	BS in Healthcare Management
	Bachelors
	BSHCM

	RN to Bachelor's in Nursing
	Bachelors
	BSNB

	Masters of Science in Nursing
	Masters
	MSN
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